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I. CRITERIA AND STYLE SHEET FOR PAPERS SUBMITTED TO 

TEXAS LODGE OF RESERCH, A.F. & A.M. 
 
(References to page numbers pertain to the booklet "Criteria and Style Sheet and Writing 
Guidelines for Papers Submitted to Texas Lodge of Research" which may be obtained by writing 
to the Senior Warden of Texas Lodge of Research or e-mail to the Webmaster) 
 
A. Required Content of Papers 
 Only papers concerned directly with Freemasonry will be considered for presentation and 
publication: the history of Lodges, active or demised; biographies of Masons distinguished in the 
annals of Freemasonry; its ceremonies, usages, and practices; the speculative or philosophical 
aspects of Freemasonry; and any other Masonic subject of general interest to the Fraternity. 
 
B. No Reprints From Other Publications 
 A paper will not be considered for presentation or publication if it has appeared in any 
journal or publication of any other Masonic body, unless by special permission of the Worshipful 
Master. 
 
C. Endnotes Required 
 Every paper must give evidence of attentive research and must be supported by endnotes 
(formerly called footnotes) placed at the end of the paper, not at the bottom of each page.  
Endnotes, therefore, are much easier on the typist and are likewise printed at the end of each 
article as endnotes in the Transactions of the Texas Lodge of Research, A.F. & A.M.  Endnotes 
are numbered consecutively throughout the paper.  Only one endnote is required per paragraph, 
citing sources in the order they appear within that particular paragraph.  A separate biblography 

is  not needed.    For correct style and format of endnotes, see Style of Endnotes. 
 
D. Typing Requirements 
 Every paper shall be typewritten on one side of letter size, 8-1/2-by-11-inch paper, 
double spaced, and with at least one inch margins (top and bottom, right and left).  Each 
paragraph should be indented six spaces from the left margin.  See page 48 for hints on backing 
sheet when typing on a conventional typewriter.   Quoted material of five typed lines or more 
should be single spaced and indented eleven spaces from the left margin.  To make the use of 
indented quotations easier on your typist, please reproduce the quotation exactly as it is in the 
original source from which it is taken and add quotation marks to open and close the quote. 
 All pages should be numbered consecutively using arabic numerals placed in the upper 
right corner margin of each page. 
 
E. Illustrations Permitted 
 A paper may be illustrated by slides, maps, photographs, graphs, charts, or other visual 
aids.  The printing of any visual aids or of any photograph(s) related to the paper may appear in 
the Transactions at the discretion of the Editor.  All visual aids must be "camera ready."  
Photographs must be glossy black and white prints at least 5 inches x 7 inches, preferably 8 
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inches x 10 inches.  Unless the request is in writing, visual aids accompanying an article will not 
be returned to the author.   If materials are taken from a printed source, proper credit must be 
given. 
 
F. Internal Handling and Oral Delivery of Papers 
 All papers shall be submitted to the Senior Warden, who will distribute copies to the 
members of the Editorial Committee for evaluation.  Should a paper, in the opinion of the 
Editorial Committee, fail to meet the criteria and style as herein set forth, the Senior Warden 
willso inform the author, supplying him, in writing the comments of the Editorial Committee. 
The author may thereafter revise his paper and resubmit it to the Senior Warden. 
 When a paper is found acceptable, the Senior Warden shall schedule a date for its 
presentation and inform the author accordingly, if such date may be arranged.  However, no 
paper will be scheduled which has not been received at least forty-five (45) days in advance of 
the meeting date next following. 
 Papers will not be considered on the basis of an abstract or an incomplete manuscript.  A 
complete paper must be submitted if it is to be considered and scheduled. 
 While no maximum length is herein specified, it is expected that every paper will be of a  
length no longer than can be read in a maximum time of forty (40) minutes.  A standard rule for 
the average reader is to allow three minutes reading time per double-spaced page of text.  In 

general, the maximum of forty (40) minutes translates into about thirteen (13) pages 

double-spaced on 8-1/2-by-11-inch paper. 
 If a paper of exceptional merit exceeds such reading length, the author in consultation 
with the Senior Warden, may elect one of the following options; 
 1.  It may be abstracted by the author to the required reading length, the entire text to be 
published in Transactions 
 2.  The Senior Warden and Editorial Committee may schedule the paper to be read in its 
entirety. 
 Two (2) additional copies of every scheduled paper shall be handed to the Senior Warden 
on the day of the meeting for the use of the Publishing Committee. 
 
G. Comments May Be Solicited 
 Comments on proposed papers are encouraged, and, at the discretion of the Senior 
Warden, may be solicited in advance.  In such event, the Senior Warden will ask the author to 
send a copy of his paper to each commentator.  The commentator will be asked to submit an  
advance copy of his comments to the Senior Warden, who will forward same to the author. 
 
H. Title Page 
 Every paper must have a title page containing the author's name, his status (if applicable) 
in Texas Lodge of Research, his "Blue Lodge" membership and location, if he is a Master or Past 
Master of a subordinate or a Grand Lodge Officer. 
 
I. Multiple Authorship 
 At the discretion of the Publishing Committee, papers written by more than one author 
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may be accepted for publication; but if any one or more of the authors shall be associate 
members, publication of the paper shall not serve to fulfill the requisites for advancement to Full 
Membership of either or any of them. 
 
J. Retention of Research Materials 
 Please save your research materials until your article is published in the appropriate 
Transactions volume so that they may be consulted should the Editorial or Publishing 
Committees have a question concerning your paper. 
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II.  WRITING GUIDELINES FOR PAPERS SUBMITTED TO 

      TEXAS LODGE OF RESEARCH, A.F. & A.F. 
 
A. Introduction 
 "Writing Guidelines for Papers Submitted to Texas Lodge of Research, A.F. & A.M." is 
designed to help our members prepare better papers.  As such, it serves as a supplemental or 
complementary document to the "Criteria and Style Sheet for Papers Submitted to Texas Lodge 
of Research, A.F. & A.M." 
 The purpose of "Writing Guidelines is to enable writers of papers to prepare their papers 
according to the best contemporary standards of writing.  Careful scrutiny has been given to 
conform TLR publications with those contemporary standard works.  There is an old saying, 
"Whatever is worth doing is worth doing well." If your paper is worth writing, it is worth the 
little extra effort required to do it in accordance with "Writing Guidelines." 
 The sources consulted in preparing "Writing Guidelines" are cited on pages 54-55 to 
preserve intellectual integrity.  They are alsolisted in full bibliographic form for the convenience 
of TLR members on page 20.  Some or all should be available for consultation at a local public 
or college/university library.  And, they are all available for purchase from or through a local 
book 
store. 
 
B. General Rules Of Writing Style 
 The following general rules are not to add a burden to but aid the writer in preparing a 
better paper and saving time and effort. 
 
1. Division of Words 
 Do not divide words at the end of the line, i.e., no hypens at ends of lines.  Lines may 
vary considerably in length--i.e., "ragged right" instead of "flush right." For those with 
typewriters or word processing equipment capable of "justified right margins," please leave the 
machine on "unjustified" option. 
 
2. Direct Quotations 
 Direct quotations must reproduce exactly not only the wording but the spelling, 
capitalization, and internal punctuation of the original.  In quoting from older works, however, 
authors may consider it desirable to modernize spelling and punctuation for clarity.  The reader 
should be informed of any iterations in endnote citing source. (U.C.M.S., 10.2-6; ges 54-55 for 
identification of abbreviations of sources cited.) 
 
3. Quotations From poetry. 
 Quotations from poetry are usually centered on the page and set line for line.  Alignment 
of the original should be reproduced as closely as possible from this technique:  
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Sure there was wine 
Before my sighs did drie it: there was corn 

Before my tears did down it. 
Is the yeare onely lost to me? 
Have I no bayes to crown it? 

No flowers, no garlands gay? all blasted? 
All wasted? 

       (George Herbert, "The Collar") 
(U. C. M. S., 10.21) 
 
4. Ellipses. 
 Any omission of a word or phrase, line or paragraph, from within a quoted passage must 
be indicated by ellipses points (...), never by asterisks (***).  The ellipses points are printed on 
the line like periods regardless of whether they come in the middle of a sentence or between 
sentences of quoted materials: 
 Three points indicate an omission within a sentence or the first and last words of a quoted 
fragment of a sentence. Thus, an omission in the sentence: 
 "The glottal stop, which is common in this family of languages is marked by an 
apostrophe." could be shortened as: 
 The glottal stop ... is marked by an apostrophe." 
 Four periods (....) indicate the omission of (1) the last part of the quoted sentence--
indicating that one point is the regular period ending the sentence and the other three the ellipses, 
(2) the first part of the next sentence, (3) a whole sentence or more, or (4) a whole  paragraph or 
more.  When a sentence ends with a question mark or an exclamation mark in the 
original,however, the foregoing mark is retained and three point used for the ellipses: 
 "Let such Imps of Ill-nature ... rail on... But to my gentle Readers of another Cast, I 
would willingly apologize, and endeavour to rescue my Heroine from hearing too much of their 
Censure ....Pray imagine yourselves in her Situation." (U.C.M.S., 10:36-43; M.F.W., 20-24) 
 
5. Interpolations 
 Sometimes the writer finds it advisable to insert into a quotation a word or more of 
explanation, clarification, or correction.  All such interpolations must be placed between brackets   

[ ]. Parentheses ( ) may not be substituted.  If your typewriter keyboard has no brackets, they 
must be handdrawn into the copy in black ink.  Interpolations made for the purpose of correction 
and clarification are illustrated in the following: 
 "But since these masters [Picasso, Braque, Matisse] appeared to be throwing away, 
rebelling against academic art training, art teaching has itself been discredited." 
 "The recipient of the Nobel Peace Prize for 1961 [1960] was Albert John Luthull." 
(U.C.M.S., 5.102, 10.50; M.F. W., 24-25) 
 
6. Sic 
 Sic may be inserted in brackets [sic) following a word misspelled or wrongly used in the  
original.  Note sic is a whole word, not an abbreviation, and therefore takes no period:  
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 They were furnished "seperate [sic] but equal facilities." 
(U.C.M.S., 5.102, 6.59, 10.51; M.F.W., 24-25) 
 
7. Italics Added 
 When it is desirable to call attention to a certain word or words in material being quoted, 
these may be underlined whereby they will be printed in italics.  The reader should be told when 
this has been done, either in the note giving the source of the quotation, in parentheses directly 
following the quotation, or in brackets following the italicized passage in the quotation; one or 
the other system should be used.  "Italics mine," "italics added," "emphasis added," are all  
acceptable phrases, but choose one designation and stick with it. (U.C.M.S., 10.52) 
 
8. Numbers and Numerals 
 Whole numbers from one through nine-nine are spelled out as well as any of those  
followed by hundred, thousand, million, etc.: 
 The property is held on a ninety-nine year lease. 
 His son is twenty-four years old. 
 In 1986, John gave one thousand dollars to his Lodge and one hundred thousand dollars 
to charity. 
 The first edition ran to 2,670 years in three volumes, with 160 copperplate engravings. 
 The entire length of 4,066 feet is divided into twelve spans of paired parabolic ribs. 
 The three new parking lots will provide space for 540 regular cars and one thousand 
small cars. 
 John read read three books one evening, one of which was one hundred pages while the 
second one was six hundred pages and the third was eleven hundred pages. 
 
 If a number between o thousand and ten thousand can be expressed in hundreds, that style 
is preferred to figures: 
 In response to the question he wrote an essay of fifteen hundred words. 
 
 When spelled-out numbers would cluster thickly in a sentence or paragraph, however, it 
is often better to use figures: 
 The ages of eight members of the city council are 69, 64, 58, 54 (two members), 47, 45, 
and 35. 
 Only six communities in the county number one thousand or more in population: 
Allegan, 4,500; southern part of Holland, 4,500; Ostego, 4,000; Plainwell, 3,200; and Wayland, 
2,100. 
 Ordinal numbers use the same rule as cardinal numbers: 
 He found himself in 125th place on a scale of 360. 
 Robert singled in the top half of the eighth inning. 
 The 122d and 123d days of the strike were violent.  The 121st and 124th were peaceful. 
(Note that ordinal second and third is d alone, not nd and rd) 
 Round numbers, that is, approximations used in place of exact numbers generally fit the 
category of numbers that are spelled out: 
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 Her essay summarizes two thousand years of Christian history. 
 Local officials announced that some forty thousand persons had attended the Allegan 
County Fair. 
 
 Round numbers that are even hundred thousands are spelled out: 
 The population of Grand Rapids, Michigan, is about two hundred thousand. 
 
 Extremely large numbers may be expressed in figures follwed by million, billion: 
 By the end of the foureenth century the population of Britain had probably reached 2.3 
million. 
 A figure of 4.5 billion years is often given as the age of the Solar System. 
 
 At the beginning of a sentence, always spell out numbers: 
 Nineteen seventy-six was the year of the nation's bicentennial celebration. 
 If this is impractical or cumbersome, the sentence should be rewritten so that it does not 
begin with a number: 
 The nation celebrated its bicentennial in 1976. 
 
 Quantities consisting of both whole numbers and fractions, however, are often 
cumbersome to write out and should be expressed with figures: 
 All manuscripts submitted to Texas Lodge of Research are to be typed on 8½-by-11-inch 
paper. 
 A fraction however, is always spelled out, unless it is part of a larger number; for 
example, one-quarter, one-half, but 141 ½.  
 
 For percentages, decimals, exact sums of money, and numbers combined with  
abbreviations, numerals should be used.  "Percent" should be spelled out: 
 With interest at 8 percent, the monthly payment would amount to $12.88. This, he figured 
later, was exactly 2,425 times the amount he had hitherto saved monthly.  Or., He borrowed one 
thousand dollars at eight percent for twelve months. 
 
 Street numbers and telephone numbers should always be numerical: 
 908 Hilton Place  (817) 387-3005 
 
 Ordinals and fractions should be spelled out except when the fraction is part of a number 
or three digits or more: twentieth century; one-tenth; Fifth Avenue; 12 ½. 
 The time of day should be spelled out except when A.M. or P.M. is used: 
 The meeting was called for eight o'clock. 
 The meeting was called for 8:00 P.M. 
(U.C.M.S., 8.3-10; M.F.W., 7; F.A.S., 64) 
 
9. Inclusive (Continued) Numbers In Text or Endnotes 
 Inclusive numbers (continued numbers) are separated by a dash, like 3-10, 37-38, 100-
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104 but 104-5, 132-36, 169-89, 1975-76 but 1879-1980, etc.  When using continued numbers to 
note page numbers in endnotes, the following principles should be used: 
 
First Number  Second Number  Examples 
 
Less than 100  Use all digits           3-10; 
             41-42; 
             71-78; 
            98-103 
 
100 or multiple Use all digits      100-104 
of 100           600-613 
       1100-1123 
 
101 through 199 Use changed part only,        107-8; 
(in multiples of omitting unneeded       232-39; 
100)    zeros          1002-6 
 
110 through 199 Use two digits, or       321-25; 
(in multiples of more as needed       415-53; 
100)           1536-38 
 
  But if numbers are  1496-1504 
  four digits long and               2345-2552 
  three digits change, 
  use all digits 
 Note the following instances of continued numbers other than page numbers: 
  the war of 1914-18    the years 1597-1601 
  the winter of 1900-1901     fiscal year 1975-76 
  A.D. 325-27  A.D. 300-25      But 327-325 B.C. 
 
 When inclusive dates occur in titles, it is customary to repeat all the digits: 
 
 An English Mission to Muscovy, 1598-1601 

 A History of England, 1510-1549 
(U.C.M.S., 8.67-69) 
 
10. Enumerations In Text 
 Numbers and letters used to enumerate items in text are more obvious when used in 
parentheses than when followed by periods: 
 The reasons for his resignation were three: (1) advanced age, (2) failing health, and (3) a 
desire to travel. OR: 
 The reasons for his resignation were three: (a) advanced age, (b) failing health, and (c) a 
desire to travel. (U.C.M.S., 8.72; M. F. W., 8) 
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11. Split Infinitives: DO NOT SPLIT INFINITIVES 
 Wrong: The child tried to gleefully jump the rope. 
 Right: The child gleefully tried to jump the rope. 
 
12. Abbreviations 
 Generally speaking, aside from the exceptions noted below, abbreviations should NOT be 
used in the text. 
 a.   Spell out the following: names of states and countries; days of the week and months; 
expressions of dimensions, distance, measure and weight; the words page, section, book, volume, 
chapter, column, line, figure, plate, etc.; the words street, avenue, terrace, etc.; the names of 
geographic names, North Carolina, Fort Wayne, Mount Whitney, but St. Louis; the words 
company, brother, associate, Incorporated, and in the place of the ampersand [&], even when 
forming part of the name of a commercial firm; titles preceding personal names, e.g. Professor 
Thomas Lewis, General Robert E. Lee, and Senator Tom Connally. 
 b. Exceptions: 
  (1). Use of the following abbreviations before names: Mr., Messrs., Mrs. (and 
their foreign equivalents, such as the French M., MM., Mme,.  Mile), Dr., St. (for Saint, not 
Street), Ste., Rev., and Hon. 
  (2)  . Never use Rev. or Hon. (or Reverend or Honorable) before a last name 
alone.  Follow it with the forename or the initials or the appropriate title: Rev.  J. Cyril Stevens, 
or the Reverend J. Cyril Stevens, or Rev.  Dr. J. Cyril Stevens, or Rev. Mr. J. Cyril Stevens.  
When "the" precedes either Reverend or Honorable, the latter should be spelled out: not the Rev. 
or the Hon. 
  (3)  When placed after the names, abbreviate Sr., Jr., Esq., and all academic  
degrees, B.A., M.S., Ph.D., LL.D. 
  (4)  When they are preceded by the hour, abbreviate A.M. and P.M. 
  (5). When they are used with dates, abbreviate B.C. and A.D.  (U.C.M.S., 14.1-27, 
14.30) 
 
13. Tables, Maps, Charts, Illustrations, and plates 
 Tables, maps, charts, illustrations, and plates, etc., should be typed on pages separate 
from  the text.  The word Table, Map, Chart, Illustration, Plate, etc., and the number, in arabic 
figure, are typed on a line above the table, etc.  The table, etc., title is typed on the line(s) below 
the number, with only initial capital letters-that is, all words should be capitalized except 
coordinate conjunctions, prepositions, and articles.  Table, etc., titles, in other words, should 
never be typed in full capitals, not should a period follow a title.  Brief. tabular material--not 
more than, say, four lines and two columns--if it does not include vertical lines or braces, should 
be typed within the text.  Longer lists of one or two columns that may be broken (continued on 
the next page) should be typed with the text. (U.C.M.S., 2.23-24) 
 
14. Author's Corrections 
 Corrections may be made by the author provided he shows consideration for those who 
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must read them.  An added or altered word or phrase may be written-with a sharp black pencil  
and in legible hand (not printed in capital letters)-directly above the line where it is to be 
inserted.  Words, phrases, sentences, or whole paragraphs may be deleted by a firm line drawn 
through  them.  Pages containing such corrections should not be renumbered. 
 Corrections too lengthy to be written above the line must be typed and inserted where 
they belong.  The best way to insert such material is to cut the page where the insertion is to be 
made and paste or tape with transparent tape the pieces of text in the desired order on fresh 
sheets of paper.  All of them may vary from page to page.  It is Unnecessary to renumber pages 
of an entire article as a result of a few added pages, but any added page should bear an indication 
of where it belongs- two extra pages between pages 24 and 25, for example, should be numbered 
24a and 24b. 
 
Unacceptable Corrections: 
 Writing or typing on the reverse side of pages 
 Writing up or down the margins 
 Typing Inserts on slips attached to pages 
 Pasting an addition to the bottom of a page and folding it up 
 Directing the editor to insert a passage from another page 
 Writing illegibly or with a worn-down, blurry pencil or pen 
 Drawing lines across the face of the text to show placement of a change written in the 
 margin. (U.C.M.S., 2.33-36) 
 
15. Exclamation Point 
 An exclamation point is used to mark an outcry or an emphatic or ironic comment.  In 
order not to destroy its effectiveness, the author should avoid its use whenever possible.  (U. C. 

M. S., 5.13) 
 
16. Compound Words 
 Of any ten spelling questions that arise in writing or editing, none are probably concerned 
with compound words.  Should it be selfseeking or self-seeking?  Is the word taxpayer, tax-
payer, or tax payer?-solid, hypenated, or open?  Most such questions are readily answered by a 
dictionary.  If the compound is used as a noun, the chances are good that it will appear in the 
columns of the unabridged Webster's Dictionary In one of the three possible spellings.  If it is 
used as an adjective, the chances of finding it are still fair.  There will be some noun forms and a 
great many adjective forms, however, for which no "authoritative" spelling can be found. 
 Some examples are: anteroom, bedroom, makeup, Lodgeroom, courthouse, makeup, 
meeting place, ill-fated, non-elective, red head, re-enact or reenact, re-elect or reelect, psuedo-
intellectual, so-called. (U.C.M.S., 6.1, 6.24) 
 
17. Foreign Words 
 Isolated words and phrases in a foreign language may be set in italics if they are likely to 
be unfamiliar to readers.  Scholarly abbreviations, such as ibid., et al., ca., passim, however, are 
not italicized. (U.C.M.S., 6.54, 6.59) 
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18. Capitalization 
 Current scholarship greatly discourages excessive use of capital letters in text materials. 
 Proper nouns are still conventionally capitalized, but many words derived from or 
associated with them may be lowercased with no loss of clarity or significance.  In general, 
capitalization extends to the name of a person (John, or John Doe) or a place (Dallas) and 
directions (East, but eastern, Southwest but southwestern, etc.). 
 Masonic writers have a tendency to capitalize too many words.  Refer to brethren and 
degree(s) nevertheless, the compiler of this publication advocates capitalizing Lodge(s) and 

Lodgeroom for the sake of consistency.  "Since time immemorial," however, Masonry, 
Freemasonry, Mason Entered Apprentice or Entered Apprentice Mason or Entered Apprentice 
Mason Degree, Fellowcraft Mason, Master Mason, etc., Ancient Charges, Worshipful Master, 
Senior Warden, Grand Lodge Communication or Grand Lodge Annual Communication, Grand 
Lodge Officers, Scottish Rite, and appellations us-. ed to refer euphemistically to Masonry, such 
as the Craft, the Fraternity, the Art, etc., are always capitalized.  An excellent guide on what to 
capitalize and what not to capitalize is Coil's Masonic Encyclopedia (New York: Macoy, 1961). 
 If you are writing the history of Stanfield Lodge No. 217, A.F. & A.M., Denton, you give 
the full citation once; thereafter, refer to it as the Lodge, or Stanfield Lodge, or the brethren of 
Stanfield, or the brethren of Stanfield Lodge. 
 Further light on this subject will be shed in the next section in regards to titles and 
offices. (U.C.M.S., 7.2, 7.6, 7.34-42) 
 
19. Titles and Offices 
 Civil, military, religious, professional, titles of nobility, and Masonic are capitalized 
when they immediately precede a proper name, as part of the name: 
 President James Buchanan 
 General Dwight D. Eisenhower 
 Emperor Ferdinand Maximilian 
 Most Worshipful Grand Master Leonard P. Harvey. 
 Worshipful Master Jack E. Beeler. 
 
20. Calendar, Time, and Historical Designations 
 Names of the days of the week and months of the year are capitalized.  The four seasons 
are lower-cased.  Holidays are capitalized while time zones are lowercased but abbreviations are 
capitalized, i.e., daylight saving time (DST) or central standard time (CST).  A numerical 
designation for a century or a decade is lowercased: the eighteenth century, the seventeen 
hundreds, the sixties and seventies.  If decades are identified by their century, however, figures 
are used: the 1880s and 1890s (never the 1880s and '90s)-also note that the apostrophe is no 

longer used; the correct style is now 1890s, not 1890's. (U.C.M.S., 7.72-73). 
 
21. Dates 
 The numbers for dates-the day of the month and the year itself -constitute an important 
group of exceptions to the general rule of spelling out exact numbers.  Year numbers are 
invariably expressed in figures, whatever their magnitude.  For example, Octavian was born in 
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63 B.C., became emperor in 27 B.C., and died in A.D. 14. 
 The sequence of all dates should be written in the sequence of day-month-year, without 
internal punctuation: 27 April 1981. 
 On 4 February 1945 Roosevelt, Stalin and Churchill met at the Black Sea resort town of 
Yalta. 
 
 If the year is not given, it is day-month: 
 18 April, not 18th April nor April 18th. 
 
 When month and year are used, no internal punctuation is necessary or proper: 
  March 1986 
 The events of August 1945 were decisive to the outcome of the war. (U.C.M.S., 8.33-46). 
 
22. Wars, Battles, Campaigns, and Theaters of War 
 American Civil War, or the Civil War; American Revolution, or American War of 
Independence, or the Revolution, or the revoluntionary war; Battle of Bunker Hill, or battle of 
Bunker Hill, or the battle of Bunker Hill; Battle of the Bulge; Crusades; the Sixth Crusade; 
European theater of operations (during World War II); Korean War; Operation Overlord; World 
War I; World War II; the two world wars. (U.C.M.S., 7.94) 
 
23. Notices and Mottoes in Text 
 Specific wording of short signs or notices or mottoes used in textual material should be 
capitalized but neither italicized nor set off in quotation marks: 
 He has a No Smoking sign in his car. 
 The door was marked Authorized Personnel Only. 
 The flag bore the motto Don't Tread on Me. (U.C.M.S., 7.49-50) 
 
24. Ibid. 
 Ibid. is no longer underlined or italicized.  Ibid. refers to a single work cited in the note 
immediately preceding.  It should not be used if more than one work is given in the preceding 
note.  Ibid. takes the place of the author's name, the title of the work, and as much of the 
succeeding material as is identical.  The author's name is never used with ibid., nor is a title.  
Ibid. may also be used in place of the name of a journal or book of essays in successive 
references to the same journal or book within one note.  Ibid. is the abbreviation for the Latin 
word ibidem, "in the same place," and as such requires a period at the end of the word.  
(U.C.M.S., 17.13) 
 
25. Idem 
 Idem ("the same") may be used in place of an author's name in successive references 
within one work to several works by the same person.  It is not used for titles except in legal 
references.  For example, you are citing three articles by Lesley L. Walker, Jr., that have been 
published in The Texas Freemason in one endnote.  The first entry would be full reference; the 
second would begin with idem, then the full title of the article, title of publication, volume, date, 
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page; and the third would be the same format as the second entry. ldem herein means you do not 
type Brother Walker's name three times in the same endnote since he is the author of all the 
references cited.  Note that this is used only with successive notes as idem can not be used if 
other references appear intermixed with Brother Walker's articles in the endnote. (U.C.M.S., 
17.14) 
 
26. Shortened Reference Form Used in Place of Op. Cit. and Loc. Cit. 
 
Full reference in first citation: 
 James D. Carter, Masonry In Texas: Background, History and Influence to 1846, 2d ed. 
(Waco, Tx.: Committee on Masonic Education and Service of the Grand Lodge of Texas, A.F. & 
A.M., 1958), 222. 
 Rob Morris, The Lights and Shadows of Freemasonry, vol. 23 of Universal Masonic  
Library, ed. by Robert Morris, 33 vols. (Louisville, Ky.: The Author, 1855-1856), 19. 
 L.L. Walker, Jr., "Today's Masonry in Today's Society," Texas Freemason 22 (Spring 
1984): 20. 
 Proceedings, Grand Lodge of Texas, A.F. & A.M., 1910, 70. 
 
Shortened reference In subsequent citation(s): 
 Carter, Masonry in Texas, 222. 
 Morris, Lights and Shadows, 17. 
 Walker, "Today's Masonry," 20. 
 Proceedings, Grand Lodge of Texas, 1910, 70. (U.C.M.S.,) 17.6-8) 
 
27. References for Authors 
 For further information you may visit your local public or college or university library 
and consult the following references (or if you wish to purchase a copy, contact a local college or 
university or retail bookstore): 
 a.   The Chicago Manual of Style. 13th ed.  Chicago: University of Chicago Press, 1982. 

Hardback. 738 ∀ ix. $45.00 (ISBN 0-226-10390-0) 
 b.   Turabian, Kate L. A Manual for Writers of Term Papers, Theses, and Dissertations. 
4th ed.  Paperback. $5.95 (ISBN 0-226-81621-4) 
 c.   Turabian, Kate L. Students Guide for Writing College Papers. Rev. 3d ed.  Chicago: 

University of Chicago Press. 1977.  Paperback. 164 ∀ vii. $5.95 (ISBN 0-226-81623-0) 
 d.   Campbell, William G. et al.  Form and Style in Thesis Writing. 6th ed.  Boston: 

Houghton Mifflin. 1981.  Paperback. 114 pp. ∀ ill. $11.95 (ISBN 0-395-31689-0) 
 
C. Style of Endnotes 
 1.  General Comments 
 Endnotes (formerly called footnotes) are used to give information about the material on 
which the text is based and to protect the writer against the charge of plagiarism and improper 
use of materials.  Endnotes may also be used to elaborate on materials in the text, to show 
conflicting opinions, or to present the author's opinions.  Number endnotes using arabic numerals 
in the text consecutively throughout the paper with the endnote number placed one-half space 
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above the line at the end of the paragraph to which it refers.  The endnotes themselves should be 
typed on a separate sheet(s) and placed at the end of the paper adhering to the same margin 
requirements of text. 
 The number of endnote designations in the text may be drastically reduced by grouping  
several citations into one note at the end of the paragraph instead of giving each a separate note 
inside either a sentence or paragraph as exaggerated in the style of the paragraph above.  A 

twenty-nine paragraph paper, therefore, should ordinarily contain no more than twenty-

nine endnotes.  The endnote must list the citations in order of their appearance in the paragraph.  
There should be an endnote for each paragraph listing source(s).  One endnote reference should 
never apply to material in more than one paragraph (with the exception of a quotation of more 
than one paragraph in length). 
 No two endnotes should contain the same number, such as 15 and 15a. (U.C.M.S., 
2.42,15.62-63) 
 
 2. Books 
 a. Facts to be Included In bibliographical material for book entries in endnotes: 
 (1). Name of author or authors, the editors, or the institution  responsible for writing  
 the book. 
 (2). Full title of the book, including subtitle, if any. 
 (3). Title of series, if any, and volume number in the series. 
 (4). Edition, if not the original. 
 (5). City of publication. 
 (6). Publisher's name. 
 (7). Date of publication. 
 (8). Volume number, if any. 
 (9). Page number(s) of the citation. 
 (10). Abbreciations that may be used as needed: e   d., editor; comp.,  compiler; trans., 
 translator or translation; 2d ed., second edition; 2d ed., second edition; vols.,  
 volumes; n.p., no   publisher given; n.d., no date of publication given; et al., and  
 others when there are three or more authors by name; also n.p. if pages are  
 unnumbered; art, article; rev., revised; enl., enlarged; MS., manuscript; art..,    
article. 
 (11). Do not use p. for page number or pp. for page numbers as current trend is to  
 eliminate these abbreviations. (U.C.M.S., 16.2, 17.2) 
 
 b.  Examples. 
 (1). Grand Lodge Publications. 
  A.   S. Ruthven, comp., Proceedings of the Grand Lodge of Texas, A.F. &  A.M., 

1837-1857, 3 vols. in 2 (Galveston: Richardson, 1857; 1860), 1:276; 2:298; 3:1 1. 
 The above citation illustrates several features of endnoting: 
 (1)  a compiler of a book that he did not author; (2) two or more volumes of the same 
book; (3) volumes published in different years; (4) how to cite volume and page number where 
there is more than one volume: 1:276 means volume 1, page 276. 
 Caution!  Ruthven originally planned to print three separate volumes.  Instead, the three 
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volumes are printed in two.  There are no problems in citing Vol. 1, which covers the period of 
1837-53 inclusively.  Vol. 2, 1-308 covers the period of 1854-56 inclusively and abruptly begins 
anew with what otherwise would be Vol. 3 and a new numbering sequence, pages 1-352, which 
covers 1857 only.  For citation purposes, as noted in above paragraph, cite Vol. 3 and page 
number, otherwise the reader will not be able to "track" your source when working with 
Ruthven. 
 Proceedings, Grand Lodge of Texas, A.F. & A.M., 1019, 70. 
 William M. Taylor, A Manual of Freemasonry: Adapted to the Work and Government of 

the Lodges Subordinate to Grand Lodge of Texas, A.F. & A.M.], 1 lth ed. (Houston: Coyle, 
1882), 24. 
 Sam R. Hamilton, The Taylor-Hamilton Monitor of Symbolic Masonry, Adapted to the 

Lodges Subordinate to the Grand Lodge of Texas, [A.F. & A.M.] (Houston: Coyle, 1908),14. 
 The Official Monitor of the Grand Lodge of Ancient Free and Accepted Masons, State of 

Texas (Waco, Tx.: Grand Lodge of Texas, A.F. & A.M., 1922), 102. 
 Jewel P. Lightfoot, Lightfoot's Manual of the Lodge or Monitorial Instruction in the 

Three Degrees of Symbolic Masonry as Exemplified in the Grand Jurisdiction of Texas, A.F. & 

A.M. (Waco, Tx.: Grand Lodge of Texas, A.F. & A.M., 1934, 284. 
 Monitor of the Lodge,, Grand Lodge of Texas, A. F. & A.M. (Waco, Tx.: Waco Printing 
Co., 1982), 36. 
 Art. 298, Laws of the Grand Lodge of Texas, A.F. & A.M., 1986 rev. ed. (Waco, Tx.: 
Grand Lodge of Texas, A.F. & A.M.), 140-41. 
 Art. 5, Sec. 1, Constitution of the Grand Lodge of Texas in Laws of the Grand Lodge of 

Texas, A.F. & A.M., 1986 rev. ed. (Waco, Tx.: Grand Lodge of Texas, A.F. & A.M.), 45. 
 "The Charges of a Freemason" in Laws of the Grand Lodge of Texas, A.F. & A.M., 1986  
rev. ed. (Waco, Tx.: Grand Lodge of Texas, A.F. & A.M.), 57-63. 
 To The Entered Apprentice Mason, vol. 2 of The Texas Lodge System of Candidate 

Information, 4 vols. (Waco, Tx.: Grand Lodge of Texas, A.F. & A.M., 1980), 2:3, 19. 
 "What is Freemasonry?" in The Lodge System of Masonic Education (Waco, Tx.: Grand 
Lodge of Texas, A.F. & A.M., 1959), 16-20. 
 1985-1986 Directory of Worshipful Masters, Wardens and Secretaries of Constituent 

Lodges in Texas (Waco, Tx.: Grand Lodge of Texas, A.F. & A.M., [1985], 182. 
 Annual Reports of the Most Worshipful Grand Lodge of Texas, A.F. & A.M., Board of 

Directors, Superintendent, and Treasurer of the Masonic Home and School, 3 and 4 December 

1983, A. L. 5983, A. L. 5983, 15. 
 Jewel P. Lightfoot, Jachin and Boaz (Waco, Tx.: Committee on Masonic Education and 
Service of the Grand Lodge of Texas, A.F. & A.M., 1948),17. 
 James D. Carter, Education and Masonry in Texas to 1846 (Waco, Tx.: Committee on 
Masonic Education and Service of the Grand Lodge of Texas, A.F. & A.M., 1963), 142. 
 James D. Carter, Education and Masonry in Texas, 1846 to 1861 (Waco, Tx.: Committee 
on Masonic Education and Service of the Grand Lodge of Texas, A.F. & A.M., 1964), 222. 
 James D. Carter, Masonry In Texas: Background, History and Influence to 1846, 2d ed. 
(Waco, Tx.: Committee on Masonic Education and Service of the Grand Lodge of Texas, A.F. & 
A.M., 1958), 222. 
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 (2). Two or more Authors 
 Douglas D. Knoop and G.P. Jones, Introduction to Freemasonry (Manchester: 
Manchester University Press, 1937), 4. 
 
 (3). Editor or Compiler 
 Thomas S. Roy, ed,, Information for Recognition: Reports on Lodges in Other Lands 
(New York: Macoy, 1958), 17. 
 
 (4). Book that is Part of a Series 
 Rob Morris, The Lights and Shadows of Freemasonry, vol. 23 of Universal Masonic 

Library, ed. by Rob Morris, 33 vols. (Louisville, Ky.: The Author, 1855-1856), 19. 
 Carl H. Claudy, Entered Apprentice, vol. 1 of Introduction to Freemasonry, 3 vols. 
(Washington, D.C.: Temple Publishers, 1931). 1:14. 
 [Claudy's Introduction to Freemasonry was printed as a single-volume book, also in 
1931). 
 
 (5). Translation from Other Languages where Author and Translator Are 

  Known 
 J.G. Findel, History of Freemasonry From Its Origins To The Present Day, translated by 
D. M. Lyon (London: Asher, 1871), 9. 
 
 (6). Reprint Edition; Masonic Book Club. 
 Jeremy L. Cross, The True Masonic Chart or Hieroglyphic Monitor, 2d ed. (New Haven, 
1820; reprint ed., Waco, Tx.: Texas Lodge of Research, A.F. & A.M., 1984), 8. 
   OR 
 Jeremy L. Cross, The True Masonic Chart or Hieroglyphic Monitor, 2d ed. (reprint ed., 
Waco, Tx.: Texas Lodge of Reserach, A.F. & A.M., 1984), 8. 
 Harry Carr, Samuel Prichard's Masonry Dissected, 1730: An Analysis and Commentary 
(reprint ed., Bloomington, Ill.: Masonic Book Club), 142. 
 Ronald E. Heaton, Masonic Membership of the Founding Fathers (reprint ed., 
Bloomington, Ill.: Masonic Book Club, 1974), 19. 
 
 (7). Second, Later or Revised Edition of a Book 
 Harry Carr, The Freemason At Work, 6th rev. ed. (Shepperton, Surrey, England: A. 
Lewis, 1981), 7. 
 Rupert N. Richardson, Texas: The Lone Star State, 2d ed. (Englewood Cliffs, N.J.: 
Prentice-Hall, 1958), 419. 
 
 (8). Lodge Histories 
 S.M. Bradley, History of Stanfield Lodge No. 217, A.F. & A.M., Denton, Texas (Denton, 
Tx.: n.p., 1919), 3, 5-6. 
 Sam E. Hilburn, One Hundred Years of Masonry in Midland: A History of Midland 
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Lodge No. 623, Midland, Texas, 1886-1986 (Dallas: Taylor, 1986), 4. 
 
 (9). Printed Proceedings and Records of an Organization 
 George M. Waller, Target Detroit: The French, The Indians and George Rogers Clark, 
Proceedings of an Indiana American Revolution Bicentennial Symposium, Indianapolis, Indiana, 
Historical Society (Indianapolis: The Society, 1977), 3. 
 Returns of Trinity Chapter No. 4, Royal Arch Masons, 1974-1975, in 1974-1975 Returns 

of the Grand Royal Arch Chapter of Texas; Officers for 1975-76,, 1974-75 Returns of the Grand 

Council of Royal and Select Masters of Texas; Officers for 1975-76 (Waco: The Grand Chapter 
and The Grand Council, [19751), 4. 
 
 (11). County Histories 
 Darrell Debo, Burnet County: A Pioneer History, 1847-1979, 2 vols. (Burnet, Tx.: Burnet 
County Historical Commission, 1979), 2.222. 
 
 3. Encyclopedia Articles Including Coil and Mackey  
 J.W. Comyns-Carr, "Blake, William," Encyclopaedia Britannica, llth ed., 4:36-38. (with 
Ency, Brit., after 14th edition, use annual date of publication, as shown in next entry) 
 "Falmouth," Encyclopaedia Britannica, 1964, 9:53. 
 "Sitting Bull," Encyclopedia Americana, 1962, 25:48. 
 "Masonic Service Association," Coil's Masonic Encyclopedia (New York: Macoy, 1961), 
404-6. 
 "Aaron," Albert G. Mackey, Masonic Lexicon, latest rev. ed. (Philadelphia: Moss, 1872), 
1. (Precursor to Mackey, Encyclopedia.) 
 "Aaron," Albert G. Mackey, An Encyclopedia of Freemasonry (Philadelphis: Moss, 
1874), 1. 
 Edward L. Hawkins, "Accepted," Albert G. Mackey, An Encyclopedia of Freemasonry, 

rev. by William J. Hughan and Edward L. Hawkins, 2 vols. (New York: Masonic History, 1912), 
1:10-12. (Articles by Hawkins are signed "[E.L.H.]"; all others are Mackey's.) 
 "Skull and Cross-Bones," Albert G. Mackey, An Encyclopedia of Freemasonry, ed., rev. 
and enl. by Robert 1. Clegg, 2 vols. (Chicago: Masonic History, 1929), 2:948. 
 "Masonic Grand Secretaries Guild," Albert G. Mackey, An Encyclopedia of 

Freemasonry, ed., rev., and enl. by Robert 1. Clegg with suppl. vol. by H.L. Haywood, 3 vols. 
(Chicago: Masonic History, 1929; 1946), 2:632. 
 "Acacia," Albert G. Mackey, An Encyclopedia of Freemasonry, ed., rev., and enl. by 
Robert 1. Clegg with suppi. vol. by H. L. Haywood, 3 vols. (reprint ed.; Richmond, Va.: 
Macoy, 1966), 1:10-12. 
 [Note: there are yet several other editions and printings of Mackey's Encyclopedia.] 
 
 4.     Handbook of Texas 
The Handbook of Texas was originally issued in 1952 in two volumes.  A third volume was 
issued in 1976.  Most entries have an author; some do not. 
 Bonner Frizzell, "Palestine, Texas," Handbook of Texas, 2 vols. (Austin: Texas State 
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Historical Association, 1952), 2:326. A new edition is in process. 
 "Palisada Spring," Handbook of Texas, 2 vols. (Austin: Texas State Historical 
Association, 1952), 2:326. 
 Clarence J. LaRoche, "Daniel Constant LaRoche," Handbook of Texas, 3 vols. (Austin: 
Texas State Historical Association, 1952; 1976), 3:507. 
 
 5. Bible References 
  a. Scripture Citations 
   1 Thessalonians 4:11. 
   Ruth 3:1-18. 
   1 Samuel 3. 
   Acts of the Apostles 21:40. 
   Revelation 22:21. 
 
  b. Commentary Series 
 The Acts of the Apostles and the Epistle to the Romans, vol. 9 of The Interpreters Bible, 

12 vols. (New York: Abingdon Press, 1952-1954), 9:233. 
 
 6. Periodical and Journal Articles 

a. Facts to be Included in bibliographical material for articles in 

periodicals and journals. 
  (1).  Name of the author or authors, if any. 
  (2).  Full title of the article. 
  (3).  Name of the periodical or journal. 
  (4).  Volume (sometimes issue) number. 
  (5).  Date of the publication or of the issue. 
  (6).  Page number(s) of the particular citation. 
  (7).  See abbreviation notes above under books. (U.C.M.S., 16.3, 17.2) 
 
  b. Examples 
  (1). Author(s) 
 L.L. Walker, Jr., "Today's Masonry in Today's Society,". Texas Freemason 22 (Spring 
1984): 20. 
 William Preston Vaughn, "Pre- and Post-Civil War Antimasonry, An Overview: A 

Contrast in Style and Substance," Transactions of the Texas Lodge of Research, A.F. & A.M. 20 
(1985): 99-115. 
 Harry Carr, "Transition from Operative to Speculative," Ars Quatuor Coronatorum 69 
(1956): 161. 
 Paul T. Hughes, "Old Legends of Hiram Abif," Short Talk Bulletin 64 (February 1986): 
3.  Mary C. Trejo, "Woodland Traces," Nova Quarterly 24 (September 1988): 9-10. 
[Note:Omit "The" in titles of periodicals]. 
  (2). No author Given 
 "Three Certificates of Merit in One Day," Texas Freemason 22 (Spring 1984): 10. 



 

 19 

 "Censorship Is Not Healthy," Philalethes 39 (April 1986): 20. 
 "Thanks for the Memories," Modem Maturity 31 (OctoberNovember 1988): 13. 
 7. Newspaper Articles 

Denton Record-Chronicle, 27 February 1925, 9. 
  [Fort Worth] Free Press, 9 April 1962, 10.  
 [Sanger, Texas] Courier Journal, 1 January 1985, 1 1. 
 
 8. Unpublished Records and Documents 
 a. Theses, Dissertations, and other Unpublished Works 
 Andrew J. King, "Law and Land Use in Chicago: A Pre-history of Modern Zoning" 
(Ph.D. diss., University of Wisconsin, 1976), 6. 
 Eviatar Zerubavel, "The Benedictine Ethic and the Spirit of Scheduling," Paper Presented 
at the Annual Meeting of the International Society for the Comparative Study of Civilization, 
Milwaukee, April 1978, 192. 
 
 b. Interviews; Telephone Conversations 
 Interview with C.C. Hall, 29 July 1985, Denison, Texas. 
 Telephone conversation with John Q. Daniels, 31 August 1986, Ft.  Worth, Texas. 
 

 c.  Lodge Minutes and Records 
 Minutes of Stanfield Lodge No. 217, 24 July 1920. 
 Membership Ledger, Stanfield Lodge No. 217, Dues Record of G. Holland Neely. 
 Copy of Summons and Report of Building Committee dated 21 June 1924, attached to 
Minutes of Stanfield Lodge No. 217, 26 June 1924. 
 

 d. Personal Communications and Correspondence 
 William Preston Vaughn to Praetorian Mutual Life Insurance Company, 18 July 1985; 
and, Company to Vaughn, 29 July 1985. 
 
 e. Manuscript Collections 
 Masonic Records for James Buckner Barry, Archives of the Grand Lodge of Texas, A.F. 
& A.M., Waco, Texas. 
 Minutes of the Grand Lodge of the Republic of Texas, 9 January 1844, Archives of the 
Grand Lodge of Texas, A.F. & A.M., Waco, Texas. 
 Grand Lodge Files, Annual Returns of Fellowship Lodge No. 1385 for 1984, Archives, 
Grand Lodge of Texas, A.F. & A.M., Waco, Texas. 
 Grand Lodge Membership Files, Archives, Grand Lodge of Texas, A.F. & A.M., Waco, 
Texas. 
 Grand Lodge Ledger A, 1838-1845, 2-30, Archives, Grand Lodge of Texas, A.F. & 
A.M., Waco, Texas. 
 Nicholas Murray Butler Papers, Columbia University Library, New York. 
 Charles Goodnight to J. Evetts Haley, 5 December 1926, unpublished manuscript 
collection, Nita Stewart Haley Memorial Library, Midland, Texas. [Example of an unpublished 
letter in a private collection.] 
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 Sam Houston, Papers, Barker Library, University of Texas at Austin, Vol. 3, No. 19. 
 Updated clipping, Williamson County Scrapbook, William L.Mann Papers, Archives, 
University of Texas at Austin Library. 
 B.L. Richey, "Weather Diary, Vol. 1,: 1875-1904," Weatherford, Texas, Public Library, 
4. 
 Alexander Horton, Memoirs (typescript at Stephen F. Austin University Library, 
Nacogdoches, Texas), 7. 
 Joel Kittrell Parrish, "The Great Chamizal Swindles," unpublished manuscript, 
photographic duplicate in Cleofas Calleros Archives, El Paso, Texas, Public Library. 
 Pioneer Abstract and Guarantee Title Company of El Paso, Texas, Abstract of Title No. 
23136. 
 
 f. Letters and Manuscripts In Private Collections. 
 R.B. Blake (ed.), Selected Letters and Papers of Judge Charles S. Taylor of Nacogdoches, 
Texas (typescript in possession of L.W. Kemp, Houston, Texas) 1:47. 
 Morristown (Kansas) Orphans' Home, Minutes of Meetings of the Board of Managers, 
meeting of 6 May 1950, 2 (typewritten). 
 List compiled from histories of the early Lodges approved or published by the Grand 
Lodges of the states concerned (MS., in possession of the writer). 
 Unpublished Papers of the Seymour Family, "Memories of Horatio Alger Seymour," in 
the possession of John D. Seymour, Notrees, Texas. 
 Unpublished Personal Records of S.D. Clark Family secured by author from grandson 
Joe M. Clark, Jr., Houston, Texas. 
 Kenneth D. Yeilding, "The Influence of Texas and Texans in the Presidential Election of 
1912," Paper read before the Texas State Historical Association, March 1973, in the possession 
of author, 8. 
 
 g. Legal References 

Bridges v. California, 314 U.S. 242 (1914), 3. 
 When full citation is given, do not underscore as the title of case is not italicized (as in 
the example above).  If names of the case (style) are used without citation, however, then 
underline as title of case will be italicized as in examples below: 
 Bridges v. California, 22. 

Miranda v. Arizona, 2. 
Ex parte Mahone, 3. 

 In the text of the paper, if a case is referred to by shortened title, it is underscored: 
 The Miranda case is surely a landmark case in American jurisprudence. (U.C.M.S., 7.69) 
 Where research is done from an unpublished transcript of a trial, the following are 
examples: 
 Frank B. Cotton v. W.J. Warder, et al., records of the El Paso County District Clerk's 
Office, 41st District Court, El Paso,Texas. 
 Joseph Magoffin v. Robert Campbell, et al., records of the United States Circuit Court for 
the Western District Court, Austin, Texas, Cause No. 1290 1/2. 
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 h. Government Publications 
 Senate Journal 14th Cong., lst sess., 7 December 1819, 9. 
 Congressional Record. 71st Cong., 2d sess., 1930, 72 vols., 10:10828-30. 
 (Before 1874 congressional debates were privately printed in 

Annals of Congress (1789-1824), Congressional Debates (1824-1837), and Congressional Globe 

(1833-1873). 
 House Committee on Interior and Insular Affairs, Fire Island National Seashore, N.Y., 

Report to Accompany H.R. 7107, 88th Cong., 2d Sess., 1964, House Report 1638, 5. 
 Joint Session of Congress, Declaration of a State of War with Japan, Germany, and Italy, 

77th Cong., lst sess., 1941, Senate Document 184 (Serial 10575): 1. 
 Warren H. Donnelly and Barbara Rather, International Proliferation of Nuclear 

Technology, report prepared for the Subcommittee on Energy and the Environment of the House 
Committee on Interior and Insular Affairs, 94th Cong., 2d sess., 1976, Committee Print 15:27. 
 Statues at Large of the United States of America, 1789-1873,17 vols. (Washington, D.C.: 
Government Printing Office, 1850-1873), 3:2. 
 Administrative Procedure Act, United States Statutes at Large, 1946, 243. 
 Secs. 2201-2202, U.S. Code, vol. 28 (1952). (Citations to the Code are always by section 
number, not page, using all number(s) of secs.) 
 Department of Justice, Law Enforcement Assistance Administration, Criminal Justice 

Agencies in Pennsylvania (Washington: Government Printing Office, 1970), 3. 
 "Lobbying," Files of the Senate Committee on the Judiciary, Record Group 46, File 71A-
Fl5, National Archives, 32. 
 Art. 1, Sec. 8, U.S. Constitution. 
 Amendment 14, Sec. 2, U.S. Constitution. 
 Presient, Proclamation, "Supplemental Quota on Imports of Long-Staple Cotton," 
Federal Register, XV, No. 196, 10 Oct. 1950, 6801-6802. 
 Frederick Webb Hodge, ed., Handbook of American Indians North of Mexico, The 
Smithsonian Institution, Bureau of American Ethnology Bulletin no. 30, 2 vols. (Washington, 
D.C.: Government Printing Office, 1912), 1:111. 
 HunterMiller,ed., Treaties and 0ther lntemational Acts of the United States of America, 8 
vols. (Washington: Government Printing Office, 1931-1948), 3:25. 
 Art. 1, Sec. 2, Texas Constitution (1876). 
 Art. 1, Sec. 2, Constitution of the State of Texas Annotated, 3 vols. (Kansas City: Vernon, 
1955), 1:33. 
 Arts. 200a., 302a-1, 304, 306, 2328a, 5924h, Vemon's Texas Civil Statutes. [Citations to 
V.T.C.S. are always by article number, not page.] 
 
 I. Public Records 
 Deeds of Record, County Clerk's Office, Denton County, Texas, 90:423. 
 Mechanic's Lien Records, County Clerk's Office, Denton County, Texas, vols. 4-8. 
 General Indexes, County Clerk's Office, Denton County, Texas, vols. 1-2. 
 Deeds of Trust, County Clerk's Office, Denton, Texas, 89:474-81. 
 Minute Book, District Clerk's Office, El Paso, Texas. 
 Record, Surveyor's Office, El Paso, Texas. 
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 Minutes of the Odessa, Texas, City Council, 17 May 1943, 4. 
 J. Census Records 
 Bureau of the Census, United States Census of Population, 1860, Vol. 1, Characteristics 

of the Population, pt. 6, California, 177. 
 Bureau of the Census, Tennessee: 1860 Census Population Schedules, Wilson County 

(Microfilm). 
 
 9. Examples of Endnotes Printed In Transactions 
 
 NOTES 
 
1. Monitor of the Lodge, Grand Lodge of Texas, A.F. & A.M. (Waco, Tx.: Waco Printing 
Co., 1982), 36, 233. 
 
2. John A. Garraty, A Short History of the American People, Volume B, Since 1865, 4th ed. 
(New York: Harper and Row, 1985), 462-63; Interview with C.C. Hall, 29 July 1985, Denison, 
Texas. 
 
3. S.M. Bradley, History of Stanfield Lodge No. 217, A.F. & A.M., Denton, Texas (Denton, 
Tx.: n.p., 1919), 3, 5-6; Clarence A. Bridges, A History of Denton, Texas, From Its Beginning to 

1969 (Waco, Tx.: Texian Press, 1960), 50-76. 
 
4. Bradley, Stanfield Lodge, 6-7; Bridges, Denton, 79-80. 
 
5. Bridges, Denton, 175, 179, 239; Bradley, Stanfield Lodge, 8-10; Deeds of Record, 
County Clerk's Office, Denton County, Tx., 90:423. 
 
6. Bradley, Stanfield Lodge, 6-7, 11; Bridges, Denton, 275, 327; Denton City Directory, 
1913, 105-62; Membership Ledger, Stanfield Lodge No. 217, Dues Record of G. Holland Neely; 
Proceedings, Grand Lodge of Texas, A.F. & A.M., 1900, 70-71; ibid., 1920, 129-30. 
 
7. Minutes of Stanfield Lodge No. 217, 24 July 1920, 26 February 1921, 9 and 24 
December 1921, 13 June 1924, 26 June 1924; Copy of Summons and Report of Building 
Committee dated 21 June 1924, attached to Minutes of 26 June 1924. 
 
8. Minutes, Stanfield Lodge, 1924-25, passim; Mechanic's Lien Records, County Clerk's 
Office, Denton County, Tx., vols. 4-8 and General Indexes; Savage Interview. 
 
9. Denton Record-Chronicle, 27 February, 9, 12, 17, 20, 21 March, 12 and 30 May, 26 June, 
29 July, 13 August 1925; Proceedings, Grand Lodge of Texas l925, 159-61,342-43; minutes, 
Stanfield Lodge, 12 August 1925; Biographical Directory of the American Congress, 1774-1971, 

1927. 
 
10. Garraty, Short History, 441-42; Frederick Lewis Allen, Only Yesterday: An Informal 
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History of the 1920's (New York, 1931; reprint ed., New York: Perennial Library, 1964), 138-39, 
155, 161-73; Literary Digest 86 (8 August 1925): passim. 
 
11. Minutes, Stanfield Lodge, 22 and 31 December 1925, 23 January 1926; Savage 
Interview; Hall Interview; Deeds of Trust, County Clerk's Office, Denton, Tx., 89:474-81; 
Stanfield Membership Ledger, Neely Record; Proceedings, Grand Lodge of Texas, 1926, 162-
63. 
 
12. Savage Interview; Minutes, Stanfield Lodge, 29 June, July, 12 November 1926, 11 
February, 13 May 1927, 5 June and 13 July 1928; Proceedings, Grand Lodge of Texas, 

1927,160-61; ibid, 1928, 308-9, 381. 
 
13. Minutes, Stanfield Lodge, 11 February, 5 March and 24 June 1929; Deeds of Trust, 
Denton County, 89:474, 479; !bid., 101:561-64; Proceedings, Grand Lodge of Texas, 1929, 340-
41; Garraty, A Short History, 448; Eugene H. Roseboom, A History of Presidential Elections, 3d 
ed. (New York: Macmillan, 1970), 425-29; Joan Hoff-Wilson, Herbert Hoover.  Forgotten 

Progressive (Boston: Little, Brown, 1975), 127-28. 
 
14. Bridges, History of Denton, 367; Proceedings, Grand Lodge of Texas, 1930, 165-66,342-
43; ibid., 1931, 165-66,360-61; Minutes, Stanfield Lodge, 1 July, 5 August 1930, 3 February, 3 
March, 7 April, 5 May 1931; Savage Interview.  
 
15.  Proceedings, Grand Lodge of Texas, 1932, 466-67; Frederick Lewis Allen, Since Yesterday: 

The Nineteen Thirties in America, September 3, 1929-September 3, 1939 (New York: Harper, 
1940), 66; Minutes, Stanfield Lodge, 2 August and 6 September 1932, 3 October 1933; Hall 
Interview. 
 
16. Minutes, Stanfield Lodge, 16 February and 7 March 1933; Proceedings, Grand Lodge of 

Texas, 1933, 161-62, 384-85. 
 
17. Minutes. Stanfield Lodge, 7 November, 5 December (with copy of McCulloch Letter dated 
29 November 1933 attached), 
 
18 December 1933; Deeds of Trust, Denton County, 115:549-51; Savage Interview. 
 
19. Minutes, Stanfield Lodge, 5 June and 3 July 1934; Proceedings, Grand Lodge of Texas, 

1934, 153-54, 420-21. 
 
20. Savage Interview; Minutes, Stanfield Lodge, 7 August 1934, 4 January 1935; Hall Interview. 
 
21. Minutes, Stanfield Lodge, 5 March, 24 June and 6 August 1935; Proceedings, Grand Lodge 

of Texas, 1935, 572-73; Savage Interview. 
 
22. Minutes, Stanfield Lodge, 1 October, 5 November and 3 December 1935; Savage 
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Interview. 
 
23. Savage Interview; Minutes, Stanfield lodge, 7 July 1936; Proceedings, Grand Lodge of 

Texas, 1936, 149-50, 494-95. 
 
24. Deeds of Record, Denton County, 261:597; ibid., 264:145-46; Garraty, Short History, 

462-63; Denton Record-Chronicle, 27 January 1937; Minutes, Stanfield Lodge, 29 January 1937.  
Unfortunately, the correspondence files of what is now the Praetorian Mutual Life Insurance 
Company do not go back to 1937; see William Preston Vaughn to Praetorian Mutual Life 
Insurance Company, 18 July 1985; and, Company to Vaughn, 29 July 1985. 
 
25. Savage Interview; Deeds of Record, Denton County, 260:519; ibid., 261-596-97. 
 
26. Minutes, Stanfield Lodge, 2 and 26 March, 6 April, 4 May and 1 June 1937; see Lee 
Preston's report on the furnishings' sale and moving expenses, attached to Minutes of 1 June 
1937; Proceedings, Grand Lodge of Texas, 1937, 39; Savage Interview. 
 
27. Hall Interview. 
 
28.  Proceedings, Grand Lodge of Texas, 1927, 122-23; ibid., 1938, 126-27; ibid., 1940, 334-
35; Savage Interview; Hall Interview; Minutes, Stanfield Lodge, 6 July and 7 December 1937, 1 
February 1938. 
 
29. Savage Interview; Hall Interview; Interview with Stanfield Lodge Secretary George A. 
Wood, 28 August 1985, Denton, Texas. 
 
30. Hall Interview; Savage Interview. 
 
D. Sources of Data Cited in this Publication 
 
Sources of data cited in "Writing Guidelines for Papers Submitted to Texas Lodge of Research, 
A.D. & A.M.," are: The Chicago Manual of Style, 13th ed. rev. and exp. (Chicago: University of 
Chicago, 1982), passim [U.C.M.S.], Kate L. Turablan, A Manual for Writers of Term Papers, 
Theses, and Disser tations, 3d ed. rev. (Chicago: University of Chicago, 1967), passim [M.F.W.]; 
and William Giles Campbell, Form and Style of Thesis Writing (Boston: Houghton-Mifflin, 
1954), passim [F.A.S.].. Abbreviations of the source materials cited in the text of  "Writing 

Guidelines" are in parentheses, e.g. (U.C.M.S.). 
 For the example of endnotes reproduced above, see William P. Vaughn, “Standfield 
Lodge: 
A Lesson in Prudence,” Transactions of the Texas Lodge of Research, A.F. & A. M. 21 (1986): 
82-85. 
 
E. Balanced Margins: How to Prepare and use a Backing Sheet When Typing  

 Paper on a Conventional Typewriter 



 

 25 

 
 A convenient way to present a well-balanced typed paper on a conventional typewriter  
with proper margins is to use a backing sheet.  To prepare a backing sheet, measure one-inch 
inward, top and bottom, left and right sides of a sheet of letter size (81/2-by-l1-inch) paper and 
draw lines in pencil and then use the edge of the ruler and darken the lines with a Marks-A-Lot-
type felt-tip inked marker.  Two backing sheets should be sufficient. 
 When inserted behind the original copy, the typist can read through it and know exactly 
how to set right and left margins and where he is working on the page. The page number is typed 
in the right corner of the handdrawn lines on the backing sheet. 


